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PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS
Attachment J-2; | |

DATA PROCUREMENT DOCUMENT
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NAS13-99030
CONTRACT/RFP

Mississippi Space Services

J-2
ATTACHMENT NUMBER

FACILITY OPERATING SERVICES AT SSC

PROJECT/SYSTEM

DATA PROCUREMENT DOCUMENT
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Data Procurement Document Forms:

Cover

Introduction, Statement of General Requirements
Data Requirements List

Data Requirement

Data Requirement (Continuation Page)

Codes used on The Data Requirement Form are defined as follows:
Block S, Type. Type of data code
CODE DESCRIPTION
1 Data requiring written approval by procuring activity prior to implementation into
procurement or development program. ,
2 Data submitted to procuring activity for review not later than the time specified in
the Data Requirement. Data shall be considered approved unless contractor has been notified of disapproval
prior to project implementation.

3 Data submitted to procuring activity for coordination, surveillance or information.

4 Data retained by respondent to be made available to procuring actlwty upon -
- request. The respondent shall furnish a list to procurmg activity upon request.

5 Data to be retamed by respondent and reviewed by NASA on request.

Block 6, F requency of Submission

CODE DESCRIPTION CODE DESCRIPTION

AD As Directed . Pl Per Equipment End Item
AN Annually PJ Per Project

AR  AsRequired PL Per Launch

BE - Biennially (Every other year) PS Per System
BM  Bimonthly (Every other month) PT Per Test
BW . Biweekly (Every other week) PV Per Vehicle

DA DBaily QU  Quarterly

DD Deferred Delivery RD As Released

MO  Monthly RT One Time and Revisions

OT  OneTime SA Semiannually (Once every
: six months

PC Per Contract TY Three Per Year

PD Per Failure UR | Upon Request

PE Per Event WK Weekly

PF Per Facility

Block 9, as of data. Entries indicate cutoff date for inputs and document due date. For example, 15/1
indicates an input cutoff date on the 15th and a document due data on the 1st.
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INTRODUCTION
1. SCQPE

22

23

This Data Procurement Document (hereinafter called DPD), is the basic contract document that shall
govern all data required by and for Contract NAS13- . The Contractor shall furnish all data
described by the Data Requirements listed on the Data Requirements List (SSC Forms 165 and 166,
hereinafter called DR's and DRL), attached hereto and a part of this DPD. Such data shall be
prepared, maintained, and delivered to NASA in accordance with the requirements set forth within

this DPD.
DESCRIPTION
This DPD consists of a Statement of General Requirements, the DRL and DR's.

Statement of General Requirements (SGR). SSC Form 164

The SGR prescribes those general requirements applicable to the preparation, maintenance, and
delivery of data that are better defined in aggregate than in the individual data requirements
documents.

Data RequirementsList (DRL), SSC Form 165
Throughout the performance of the contract, the DRL at all times provides a complete listing of the
data requirements of the contract. The DRL is not presented as an entity, but rather, is segmented

into separate categorized listings that precede each section of DR's (See Paragraph2.3).

Data Requirement(DR), SSC Forms 166, 167

Each data requirementlisted on the DRL is given complete definition by the DR. The DR prescribes
content, format, maintenance instructionsand submittal requirements.

For the purpose of classification and control, DR's are grouped into the following broad functional
management categories:

CATEGORY SYMBOL , DESCRIPTION
CM ConfigurationManagement
DM Documentation Management
FA Facilities
GA Operations
LS Logistics/Support
MA Program Management
MF Manning and Financial
MT Mission Oriented Training
PC Procurement/Contracts
RA Reliability and Quality Assurance
SA Safety/Health
SC Schedules

The symbol representing these categories forms the prefix of the DR identification number. To



W

facilitate the usage and maintenance of the DPD, the DR's have been sectionalized in accordance
with these data categories.

Each section contains all DR's within a specific data category. The DR's are filed in numerical
sequence and are listed on a DRL page (or pages) that precedes, and is part of, the section.

Maintenance

Revisions to this DPD shall be accomplished by contractual direction (e.g., Change Order,
Supplemental Agreement). Typographical errors may be corrected by means of a Contract Office

notification letter.
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STATEMENT OF GENERAL REQUIREMENTS

1.0

1.1

1.2

1.3

1.4

1.5

GENERAL DATA REQUIREMENTS

Deferred Delivery

NASA reserves the right to reasonably defer the dates of delivery of any or all data required to be
submitted by this DPD. Such right may be exercised at no increase in the contract amount. In the
event that NASA defers delivery of a data item, resulting in a cost impact to the total contract cost,
the contract amount shall be subject to equitable adjustment in accordance with the contract clause
entitled "Changes".

Excusable Delays

The validity of the data delivered hereunder is directly dependent upon the validity of the technical
data made available by the Government. When non-availability, delayed availability or subsequent
revision of the pertinent technical data result in delayed delivery of the required data, then such delay
shall be deemed to be subject to the Government Property clause of the contract.

In the event contractual submittal dates are not met by the contractor due to the non-availability or
delayed availability of Government Furnished Services, or due to any other cause within the control
of the Government, then such delay shall be deemed to be subject to the Government Property clause
of the contract. '

Cost Qf Data

Except as otherwise prdvided in this contract, the cost of data to be furnished in response to this DPD
is included in the total cost of this contract and shall be reimbursed in accordance with the Schedule
of the Contract.

Data Not Required by the DPD

Data generated within the normal course of the contracted work, and not a part of the data required
by DPD, shall be made available in accordance with the requirements of this contract.

Referenced Documents

Documents referenced in this DPD are the issue in effect at the time of contract award, unless
otherwise specified, and form a part of the DPD to the extent specified herein.
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STATEMENT OF GENERAL REQUIREMENTS (Continued)

2.0

2.1

22

2.3

DOCUMENT PREPARATION STANDARDS

Contractor's Internal Documents

Insofar as practicable, the contractor's internal documents shall be used to meet the data requirements
of this DPD. These documents shall not be rewritten for the sake of meeting the minimum
requirements as specified in the applicable DR. In instances where minor differences in content and
format exists between DPD requirements and contractor's document, action will be taken to resolve
these differences and, where appropriate,a change in requirements will be effected.

Document Identification

Documents published by the Contractor and submitted in response to the data requirements of this
DPD shall be identified within an organized identification numbering system prescribed by the
Contractor. Documents submitted in response to the data requirements of the DPD, that are to be
subsequently published by NASA, shall be identified as prescribed by NASA. All document
submittals shall be clearly marked with the contract number and applicable DR number except that
Drawings and Engineering Change Proposals (ECP's) need not include applicable DR Number.
Documents that satisfy the requirements of more than one DR shall be marked with all applicable DR
numbers. Successive issues or revisions of documents shall be identified in the same manner as the
basic issue and shall include appropriate change identification.

~ Reference to Other Documents in Data Submittals

References to other documents in documents submitted in response to the data requirements of the
DPD are permissible. Referenced documents must be adequate and include such identification
elements as title and number. When a document to be referenced would only be applicable to a
minor or limited extent, every effort shall be made to include the applicable information in the
response document rather than using the reference. All referenced documents shall be made readily
available to the cognizant NASA organization upon request.

2.4 Printing Requirements

Printing of formal reports and data in book format shall be in accordance with the following general
specifications:

(a) Method of reproduction - offset
b) Finishedsize- 8 1/2"X 11"
(c) Paper - 60 pound opaque bond

@ Cover - Litho cover stock
(e) Pages will be printed on both sides, blank pages will be avoided when possible
- (® Oversize pages will be avoided when possible, but if necessary will be folded
to81/2"X 11"
(2) Additional color shall be used only upon written approval by the Contracting Officer's
Representative.
(h) Binding shall be the most economical method commensurate with the size of the report and

its intended use.



STATEMENT OF GENERAL REQUIREMENTS (Continued)

2.5

Maintenance of Documents

2.5.1 Revisions to' documentation may be accomplished either by individual page revision or a
complete reissue of the document with the exception of drawings which shall be revised in
accordance with minimum Configuration Management Requirements.

252 Individual page revision shall be made as deemed necessary by the Contractor or as directed
by the Contracting Officer.
253 The document shall be completely reissued when in the opinion of the Contractor and/or

Government the document has been revised to the extent that it is unusable in its present state, or
when directed by the Procuring Activity. When complete reissues are made, the entire contents of a
document shall be brought up to date. :

254 Changes of a minor nature to correct typing errors, misspelled words, etc. shall only be
made whenever a technical change is made, unless the accuracy of the document is affected.

2.5.5 All revised pages shall be identified by placing a revision symbol and data in the upper
right-hand corner of the page. Each document shall contain a log or revised pages that will identify
the revision status of each page with the revision symbol. This list shall follow the table of contents
in each document. The line or lines revised in the margin of the page, and the change authority shall
be indicated adjacent to the change.

256 Contractor reports shall not be submitted containing pen and ink markups which correct,
add to, or change the text, unless schedule problems exist and approval is obtained in writing from
the Contracting Officer's Representative. Such markups, however, shall not exceed 20% of the page
content and shall be acceptable provided that the reproduced copies are legible. In addition, hand
drawn schematics, block diagrams, data curves and similar charts may be used in original reports, in
lieu of formally prepared art work. Acceptability will be determined by the Contracting Officer's
Representative performing the quality inspection function.
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DATA REQUIREMENTS (DR) INDEX

(STENNIS SPACE CENTER)

DR#

ANNEX TITLE

1.0 1-CM01 Plan, Configuration Management
1-DMoO1 Plan Documentation & Records Management Program
1-DM02 Index Document
1-DM03 Request, Data Deviation
1-DM04 Index, Records Master List/Files
1-GAO01 Report, Monthly Activity
1-GAO02 Customer Guide to Facility Operatmg Services (FOS)
1-GA03 Plan, Emergency Preparedness
1-MAO1 Report, Equal Employment Opportunity
1-MA02 List Owners, Officers, Directors & Executive Personnel
1-MAO3 Plan, Conflict of Interest Avoidance
1-MA07 Functional Metrics Report
1-MF01 Reports, Contractor Financial Management
1-MF02 | Report, Work Order Status Report
1-MF03 Report, Detail Monthly Cost Data
1-MF04 Report, Contract Monthly Operating Status
1-MFo0S Report, Occupancy
1-PCo1 Report, Subcontractor Litigation
1-PC02 Report, Liability to Third Person(s)
1-PC03 Report, Certificate of Insurance
1-PC04 Notification, Advance Subcontract
1-PC05 Reports, Subcontract
1-PC06 Reports, Davis-Bacon ,
1-PC07 Report, Geographic Economic Impact
1-PC08 Metrics, Purchasing and Subcontracting
1-RA01 Manual, Quality

3.0 3-FA01 Report/Plan, Space Utilization
3-FAQ2 List, Real Property Inventory
3-FA03 Facilities by Floor Type

4.0 4-GAO1 Profit and Loss Statement
4-GAO02 Plan, NASA Three -Year Comprehensive Printing,

_ Duplicating, Copying and Publishing Management
4-GA03 Report, Annual Information Reproduction Management
4-GA04 Report, Annual Audiovisual
4-GAOS Report, Copier Management
4-LS01 Report, Direct Accountability Penalty Mail & Meter
4-LS02 Material List (Custodial)
4-MAoO1 Status/Tracking Report of Print & Broadcast Media
4-MAO02 Weekly Activity Report
4-MAO03 Visitors Center Comment Card Response Results
4-MA04 Report of the Number & Description of Visitors Center

Guests
4-MAOS Off-Site Information Form
4-MAO6 Off-Site Report Card
4-MAO07 Off-Site Exhibit Evaluation Form
4-MAO0S Footprint & Location Map of Off Site Exhibits
4-MA09 Summer Reading Program Plan Schedule
4-MA10 Plan, Visitor’s Center Awareness Campaign
4-MA11 Report, Multimedia Production and Cost Data




ANNEX DR# TITLE
4-MT01 Report, Training Schedule & Personnel Qualifications
4-SAG1 Emergency Response
4-SA02 Report, Inspection/Testing Discrepancy
4-SA03 Equip Testing & Maintenance Schedules & Records
4-SA04 Report, Quarterly Report of Fire Activities at MSAAP
4-SCo01 NASA SSC Mail Management Guide & Mailroom Delivery
Schedule

4-SC02 Cleaning Schedule
5-DMo01 Grounds Maintenance & History Report

5.0 5-FA01 BMAR Database Annual Work Plan & § Year Plan
5-FA02 List, Preventative Maintenance Document
5-FA03 Facility Inspection Plan and Schedule
S-FA04 Plan, Preventive Maintenance
§-FA05 Plan, Utility Process
5-FA06 BMAR Database and Annual Work Plan
5-FA07 Document Readings on Meters
5-GAO01 Report, Fuel Forecast (Annual)
5-GA02 Report, Energy Management Control System
5-GA03 Report, Fuel Receipt (Monthly)
5-GA04 Report, Fuel Utilization
5-GA06 Report, HVAC Water Treatment
5-GAO7 NASA Refrigerant Inventory
5-GA08 List Availability Documentation
5-GA09 Procedures, Standard Op & Op Manuals
5-GA10 Plan, Utilities Operations
5-GA11 Plan, Marine Operations
5-GA12 Report, Refuse Pickup Schedule
5-GA13 Solid Waste Disposal Report
5-GA1S Operations Plan for Test Complex
5-GA16 Env & Econ Practices on Fed Landscape
5-GA17 Integrated Pest Management Plan and Work Schedules
5-GA18 Energy Consumption and Cost Report
5-GA19 Master Maintenance Schedule Data Input
5-GA20 Test Complex Reports
5-GA21 Report, Pesticide Usage
5-GA22 Plan, Energy Management
5-GA23 Report, Maintenance History
5-GA24 Report, Critical System Breakdown

6.0 6-RA01 Plan, Personnel Certification
6-RA03 List, Material Review Board (MRB) Members
6-RA04 List, Nonconforming Products/Services
6-RA06 Plan, Reliability Program
6-RA0S8 Report, Reliability Program Self-Assessment and

Implementation

6-RA09 Report, GIDEP Usage
6-SA01 Plan, Safety and Health




ANNEX DR# TITLE

6-SA02 Report, Safety and Environmental Health Program Self-
Assessment and Implementation

6-SA04 Report, System Safety Database

6-SA0S Report, OSHA Annual

6-SA06 Report, NASA Occupational Health Self Assessment

6-SA10 Report, Facility Safety and Environmental Inspection

6-SA11 Report, Confined Space Inventory

6-SA12 Report, Radiation Source Inventory and Audit Activities

6-SA13 Mishap Notification, Investigation, and Corrective Action
Report (NF 1627) '

6-SA14 Input, Incident Reporting Information System

6-SA1S5 Report, Accident/Incident Summary

6-SA17 Plan, SSC Safety and Health Awareness

6-SA18 Report, SSC Safety & Environmental Training and
Certification , '

6-SA20 Report, Food Service Sanitation Inspections

6-SA22 Report, SSC Employee Environmental Database

6-SA28 Report, Workplace Monitoring Database

6-GAO1 Report, Groundwater Usage

6-GA02 Report, Toxic Release Inventory (TRI)

6-GA03 Report, Public Health Water Supply Survey, Public Water
Questionnaire and Operating Agreement '

6-GAO4 Report, Resident Agency Hazardous Waste Activity

6-GAOS Report, UST/AGST Inventory Database

6-GA06 Report, Non-hazardous Solid Waste Survey

6-GA07 Report, CFC/Halon Consumption

6-GAO0S8 Plan, Environmental Resource Document

6-GA09 Report, Industrial Water System Usage

- 6-GA10 Report, Asbestos/Lead Drawings and Database Update
- 6-GAll Plan, Integrated Contingency

6-GA12 Report, Permit Status

6-GA13 Report, Federal Facilities Compliance and Inspection &
Profile

6-GA14 Plan, SSC Hazardous Waste and Solid Waste Management

6-GA1S Plan, SSC Asbestos Hazard Control

6-GAl16 Request, Section 7.0 Consultation

6-GA18 Plan, Chlorofluorocarbon (CFC) and Halon Compounds
Reduction and Phase-Out ,

6-GA19 Report, RCRA Affirmative Procurement Program

6-GA20 Plan, SSC Lead Hazard Control Program

6-GA21 Plan, Environmental Operations Update

6-GA22 .| Report, Chemical Procurement Reviews ,

6-GA23 Report, Title V Air Permit State Summary Fee

6-GA24 Report, E-Complex Air Emissions Quarterly

6-GA2S Report, Records of Environmental Consideration




DR#

ANNEX TITLE

6-GA26 Report, Facility Compliance Audits

6-GA27 Report, Annual NASA Environmental Self Assessment
Action

6-GA28 Report, Corrective Action Report on Environmental Self-
Assessment

6-GA29 Report, Air Emission Inventory Management

6-GA30 Report, RCRA 3016 ,

6-GA31 Report, Off-site Treatment, Storage and Disposal (TSD)

' Facility Audit
6-GA32 Report, Landfill Inspection and Storm Water Report
. 6-GA33 Plan, Pollution Prevention Program Implementation

6-GA34 Report, Annual Pollution Prevention Progress

6-GA3S Report, Annual Recycling Implementation and Activities
Questionnaire

6-GA36 Report, Environmental Facility Inspection Implementation

6-GA37 Report, Hazardous Waste Collection and Shipments

6-GA38 Report, Asbestos O&M Notification

6-GA39 Report, State Asbestos Demolition/Renovation Notification

6-GA40 Report, Federal Facility Compliance Audits (Quarterly
Inspection of Landfill/Rubbish Site)

6-GA41 Report, PCB Management Status

6-GA42 Report, EPCRA Notification and Submissions

6-GA43 Report, Quarterly Surveillance Inspection of Logtown and
Gainesville

6-GA44 Log, General Permit Wetland Authorization

6-GA4S Report, Annual SHPO Cultural Resources Activity

6-GA46 Report, Superfund Amendments Reauthorization Action
(Tier I)

6-GA47 Report, Hazardous Waste Activities

6-GA4S8 Report, Incident Spill

6-GA49 Permit, Environmental Media Renewals or Waivers

6-GASO Report, CERCLA Oversight and System Operations

6-GAS1 Report, Facility Compliance Audits (Open Occupational
Health and Environmental Issues Requiring Resolution)

6-GAS2 Report, Title V Compliance

8.0 8-MFo01 Report, Occupational Health Program Cost

8-MF02 Manual, SSC Medical Services

8-RA01 Plan, Bloodborne Pathogens Exposure Control

8-SA01 Report, Medical Data

8-SA02 Report, Occupational Health International Travel Sv

8-SA03 Report, Wellness/Fitness Center Status

8-SA04 Report, Federal Employee Assistance Programs Annual




ANNEX DR# TITLE
9.0 9-LS01 Report, Semiannual Management Reporting of Property
and Supply Operations
9-LS02 Property Held by Property Disposal Officer
9-L.S03 Annual Report of Exchange/Sale Transactions
9-1L.S04 Report of Activities Generating Precious Metals
9-LS0S Annual Report of Personal Property Provided to Non-
Federal Recipients :
9-L.S06 Report, Performance Measures
9-LS07 Semi-Annual Report of Personal Property Management
Operations (Disposal Management)
9-LS08 Park-N-Fly Operations Summary
9-LS09 Report, Cost and Vehicle Data
9-LS10 Report, Vehicle Validation




1. Number Issue

[ National Aeronautics and DATA REQUIREMENT (DR)
Space Administration
John C. Stennis Space Center
' 2. Title: 3. Operator: 4. DR Number Page Date Rev.
Plan, Configuration Management RAOO 1-CMO1 1 0of 2
SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
2
RT
7. Distribution: '
3 copies
8. Initial Submission:
9. As of Date: Initial plan to be submitted not later than 120 days after start of contract.

August 28, 1999

One (1) copy to be submitted to Code RA00, Center Operations and Support Directorate; one (1) copy
submitted to Code QA00 Safety and Mission Assurance; one (1) copy to DAOO (Contracting Officer)

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date

Plan, Configuration Management

13. Use: 14. Interrelationship: 15. Reference:
To describe and outline the methods used in assuring All Annexes Annex 1.4.2.4
proper configuration identification, control and accounting | Annex 3.1.3.7
as related to the SSC facilities, documentation, records
And equipment for which the Services for Facility
Operations Contractor has responsibility.

16. Preparation Information:
16.1 SCOPE: This Data Requirement establishes the requirements for the preparation and submittal of a

Configuration Management Plan. The Plan shall provide the contractor with operating procedures and
controls required to assure compliance with established SSC configuration management policies.

16.2 APPLICABLE DOCUMENTS: RA-97-02 - Facilities Construction ConfigurationManagement Manual,
PTD-OI-E21 — Configuration Control of Critical Propulsion Test Systems, SLP-05 — Document and Data Control,
SLP-16 — Control of Quality Records, SPC 1152.1 — SSC/NASA Boards, SPG 8730.1 — Customer Service Manual
SSC-STD-66-500 —~ SSC Facility Engineering Documentation Standard

SSC-166 (10/96) (Ms Word 6.0) C.G. (10/96) pc
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National Aeronautics and
-Space Administration

John C. Stennis Space Center

DATA REQUIREMENT (DR)
Continuation Sheet

1. Number Issue

2. Title:

Plan, Configuration Management

3. Operator:
RAQO

4. DR Number Page Date Rev.
1-CMO1 2 of 2

DATA REQUIREMENT DESCRIPTION - CONTINUATION

11. Standard DRD Title:
Plan, Configuration Management

12. Standard DRD Number Rev. Page Date

16. Preparation Information:

16.3 CONTENTS: The plan shall include, as a minimum the following information:
a. General policy statements defining the overall objectives, relationship to the SSC Center Director, and

individual and section responsibilities.

b. Procedures for formal change request initiation, information required, routing and approval requirements.
c. Procedures and audit systems utilized for baseline control.
d. Procedures utilized for the control and release of sketch engineering drawings.

e. Procedures utilized for documentation of change completion and status accountmg
f. Procedures for the control of equipment identification and records.

16.4 FORMAT: The plan shall be prepared in book form on 81/2" x 11" paper with appropriate cover and

binding.

16.5 MAINTENANCE: Plan shall be reviewed yearly and RAOO advised as to requxrement for updatmg

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None

$8C-167 (10/96) (Ms Word 6.0) C.G. (10/96) pc




1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)
Space Administration
John C. Stennis Space Center .
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Plan, Documentation and Records Management Program LAOO 1-DMO1 1 of 2
SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:

1

Reviewed Quarterly and necessary revisions submitted for approval.

7. Distribution:

3 copies (RA20)
1 copy (DAQOQ)

1 copy (LAOO)

8. Initial Submission:
120 days following start of contract.

9. As of Date: -
10. Remarks:

DATA REQUIREMENT DESCRIPTION (DRD)
11. Standard DRD Titie: 12. Standard DRD Number Rev. Page Date
Plan, Documentation and Records Management Program 1-DMO1
13. Use: 14. Interrelationship: 15. Reference:
To define the total program required to establish, Annex 1.4.2.4 NPD 1440.6
administer, maintain, disposition, and control 1-DM04 NPG 1441.1
Documentation and Records Management. , NARA General Records

Schedules (GRS)
36 CFR, Chapter Xl
Annex 1.4.2.4

16. Preparation Information:
16.1 SCOPE: This Data Requirement Description establishes the requirement for the preparation of a

16.2

16.3

Documentation Management Program Plan covering the contractor’s policies and objectives for the
organization, implementation and control of documentation required for operation and/or support of the
SSC. Provide records outline/index from each Division and staff office, including Multimedia Services,
with descriptions of NASA records maintained, the records retention authority and disposition.

APPLICABLE DOCUMENTS: NASA Records Management, NPD 1440.6, NASA Records Retention
(NRRS), NPG 1441.1 NARA General Records Schedules (GRS);

-36 CFR, Chapter XIlI, Subchapter B, Records Management; Annex 1.4, Documentation and Records

Management.

CONTENTS: This plan shall provide the identity of all elements of program function including
organizational pattern (i.e. relationship to line and staff), implementation policy and procedures, the
subcontractor interface, and the reporting and control system for functions outlined in the plan.
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Space Administration

John C. Stennis Space Center Continuation Sheet

National Aeronautics and DATA REQUIREMENT (DR)

1. Number Issue

2. Title:

Plan, Documentation and Records Management Program

3. Operator:
LAOO

4. DR Number Page Date Rev.

DATA REQUIREMENT DESCRIPTION - CONTINUATION

1-DMO1 2 of 2

11. Standard DRD Title:
Plan, Documentation and Records Management Program

12. Standard DRD Number Rev. Page Date

1-DMO1

20f2

16. Preparation Information:

B. The plan shall fist all acronyms used.

and operational documents.

revision. : :
F. Reporting and submittal.

G. Mcadifications or changes.

the initial presentation of the plan.

definition and clarity of process.

approval.

A. Requirements, including implementation and operational methods.

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None.

16.3 CONTENTS (Continued): The outlined program shall provide the assurahces, the planning, maintenance,
and control that documentation requirements of the contract as specified in the DPD shall be determined
and satisfied throughout all phases of contract performance.

The plan shali outline the contractor's proposed controls and processes, as necessary to define the
documentation distribution control system. The plan shall define, but not be limited to, the following:

C. The plan will depict a hierarchy of documents from contracts requirements through implementing

D. The plan shall describe all document processes used and shall include flow charts.

E. The plan shall depict the process of document initiation, approval, implementation, and methods of

H. The plan will address a system for the management of records and disposition of files.
The type of documents to be placed on automatic distribution, specials, and single outputs shall be

clearly defined as an integral part of the control plan. The distribution flow plan shall also be included in

16.4 FORMAT: The plan shall be submitted on book form 81/2" x 11" paper with appropriate cover. The |
plan shall outline with the definitive measures Electronic Data Processing, including the type format for
input and output printouts. The use of charts, graphs, forms, etc., shall be used as necessary to provide

16.5 MAINTENANCE: The plan shall be reviewed at least quarterly and necessary revisions submitted for
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N

Issue

National Aeronautics and
Space Administration

John C. Stennis Space Center

2. Title: 3. Operator: 4. DR Number Page Date Rev.
Index, Document ' DAOO 1-DM02 1 of 2

SUBMITTAL REQUIREMENTS

5. Type: 6. Frequency of Submission:
3 Monthly

7. Distribution:
1 (DA0D)
1 (LAOO)

8. Initial Submission:

9. As of Date: *

10.'Remarks:
*Submit updated index 30 days following contract award. One copy of basic document and all changes
will be submitted to Code DA0O, and one copy to LADO due 15th of each month for previous month.

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Index, Document 1-DMO02

13. Use: 14. Interrelationship: 15. Reference:

To provide an index, cross reference, and status of all All Data Requirements Annex 1.4.2.4

controlled documents generated as a result of the DPD. All Annexes

16. Preparation Information:
16.1 SCOPE: The Contractor shall prepare and submit an index of all controlied documents generated

as aresult of the DPD. The index shall be sectionalized and include status of all data requirements.

16.2 APPLICABLE DOCUMENTS: None

16.3 CONTENTS: DPD identified documents. This section shall contain an alpha-numeric listing of document
numbers and corresponding document titles. The following minimum information shall be included in this
section:

. Document identification, including number and title.

. Frequency of document, submission.

. Document due date, including date submitted and identificaiton of past due document items.

. ldentificaiton of document originator.

- ldentification of document office of primary responsibility.

. Identification of system or activity using document.

DD WN
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration . .
John C. Stennis Space Center Continuation Sheet
2. Title: 3. Operator: 4 4. DR Number Page Date Rev.
Index, Document DAOO ‘ 1-DM02 2 of 2
DATA REQUIREMENT DESCRIPTION - CONTINUATION
11. Standard DRD Title: , 12. Standard DRD Number Rev. Page Date
Index, Document 1-DM02

16. Preparation Information:
16.4 FORMAT: Preparation of the index may be an electronic data processing printout if desired.

16.5 MAINTENANCE: The contractor shall maintain the master copy of the index current on a day-to-day
basis.

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None

SSC-167 (10/96) (Ms Word 6.0) C.G. (10/96) pc




1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center

2. Title: 3. Operator: 4. DR Number Page Date Rev.
Request, Data Deviation : DAODO 1-DMO0O3 1 of 2
SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
1 AR
7.' Distribution:
3 Copies
8. Initial Submission:
9. As of Date: N/A
N/A
10. Remarks:

Submit one (1) copy to the individual office noted as OPR for concurrence and the Contracting Officer for
approval. '

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Request, Data Deviation

13. Use: 14. Interrelationship: 15. Reference:

To provide an instrument for review of contractor to Contractor's listing of Annex 1.4.2.4

deviate from established contractual requirements in the contractual requirements
DPD. To provide information for updating of Government | documents.

Approved Documents and/or the Contractor's
Specification and Deviation documents (SDD).

16. Preparation Information:
16.1 SCOPE: This Data Requirement Description (DRD) establishes the requirements for preparation of data

delineating proposed deviations to existing DPD.
16.2 APPLICABLE DOCUMENTS: None

16.3 CONTENTS: The data shall include, as a minimum, the following:
To, from, and date information.
Deviation Request Number.
. Contract Number.
. Contractual Document number against which the deviation is requested.
Applicable equipment affected, if required.
Effectivity, if required.
. Supporting Data.
. Description and justification of change - in such detail to allow comprehensive evaluation.
I. Remarks - as necessary.

IOTMoOOoOwW




1. Number Issue

National Aeronautics and DATA REQU'REMENT (DR)
Space Administration . :
John C. Stennis Space Center Continuation Sheet
2. Title: . : 3. Operator: 4. DR Number Page Date Rev.
Regquest, Data Deviation DAOO 1-DM03 2 0of 2
DATA REQUIREMENT DESCRIPTION - CONTINUATION
11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date

Request, Data Deviation

'l 18. Preparation Information:

16.4 FORMAT: The format of the data deviation request shall be as specified in Paragraph 2.4 of the
Statement of General Requ:rements

16.5 MAINTENANCE: N/A

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration

John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Index, Records Master List/Files LAOO 1-DMO4 1 of 2

SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
1
AN
7. Distribution:
1 (LAOD)
8. Initial Submission:
9. As of Date: 120 days following start of the contract
End of the
Calendar
Year
10. Remarks:
. DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Index, Records Master List/Files 1-DM04 10f2
13. Use: 14. Interrelationship: 15. Reference:
To identify NASA records and establish a files system, 1-DMO1 Annex 1.4

administer, maintain, disposition, and control
Records generated in the performance of the contract.

16. Preparation Information:
16.1 SCOPE: This Data Requirement Description provides the requirement for the establishment of a files

system and the development of a records master list/files index from each division and staff office, including
Multimedia Services and shall include the Agency File Scheme (AFS) number, descriptions of NASA records
maintained, the records disposition and authority per NPG 1441.1.

16.2 APPLICABLE DOCUMENTS: NASA Records Management, NPD 1440.6; NASA Records Retention
(NRRS), NPG 1441.1; NARA General Records Schedules (GRS); 36 CFR, Chapter Xll, Subchapter B,
Records Management; System Level Procedure (SLP) 16; Annex 1.4, Documentation and Records
Management. :

16.3 CONTENTS: This index shall provide the identity of all NASA records being generated in the performance
) of the contract and shall include the Agency File Scheme (AFS) number, the descriptions of NASA records
maintained, the records disposition and authority per NPG 1441.1.
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National Aeronautics and
Space Administration

John C. Stennis Space Center

DATA REQUIREMENT (DR)

Continuation Sheet

1. Number Issue

2. Title;

Index, Records Master List/Files

3. Operator:
LAOO

1-DMO04 20of 2

4. DR Number Page Date Rev.

n

DATA REQUIREMENT DESCRIPTION — CONTINUATION

11. Standard DRD Title:
Index, Records Master List/Files

12. Standard DRD Number Rev. Page Date
1-DM04 2 0of 2 '

16. Preparation Information:

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None.

16.4 FORMAT: The records master list/plans, index shall be submitted in accordance with format in
Appendix B of System Level Procedure (SLP.16) ’

16.5 MAINTENANCE: The Index shall be updated annually and submitted for review/approval.
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Report, Monthly Activity RA00 1-GAO1 1 of 1
, . SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
3
MO
7. Distribution:
3 copies
8. Initial Submission:
9. As of Date: 30 days after start of operational performance
10. Remarks:

Report to be submitted within 10 days following reporting period.
One (1) copy each to be submitted to QA00, RA00, DAQO (Contracting Officer); VAOO, and EAQOQ.

DATA REQUIREMENT DESCRIPTION (DRD) :

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Report, Monthly Activity RAO01 10of 1

13. Use: 14. Interrelationship: 15. Reference:

To provide NASA with visibility of contract performance All Annexes Annex 1424

and accomplishments compared with planned activities.

16. Preparation information:
16.1 SCOPE: This Data Requirement (DR) establishes the requirement for the preparation and submittal of a

monthly activity report.

16.2 APPLICABLE DOCUMENTS: None

16.3 CONTENTS: Activity reporting shall address major accomplishments, events of special significance,
difficulties, and progress toward meeting contract requirements. Reports shall be in narrative form, brief,

and informal in content. Monthly reports shall include an indication of any current problem which may
impede performance and proposed corrective action.

16.4 FORMAT: 8 1/2" x 11" bond paper.
16.5 MAINTENANCE: N/A

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None.
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)
Space Administration
John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.

1-GAQ2 10of1

Customer Guide to Facility Operating Services (FOS) DAQO
' SUBMITTAL REQUIREMENTS

6. Frequency of Submission:

AN

5. Type:
3

7. Distribution:

See Distribution

List

8. Initial Submission:
9. As of Date: 60 days after contract award
10. Remarks:

Annual updates due September 15"

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: ’
Customer Guide to Facility Operating Services (FOS)

12. Standard DRD Number Rev. Page Date

13. Use: )
To describe the capabilities and services of the FOS for
users who may require facility operating services and to
stimulate tenant involvement as paying customers of
facility operating services at SSC.

14. Interrelationship:

Schedule Article H-26

15. Reference:

Annex 1.2.2

16. Preparation Information:

The information may be documented on any media that may be widely disseminated and is readily obtainable

by current and potential users (e.g., hardcopy, Internet, viewgraphs, etc.).

1. The steps required by the user to obtain support

2. The full range of capabilities offered by the Contractor, to include:
descriptions of services

system descriptions

locations

operating characteristics

illustrations

inventories

operator certifications/requirements

3. Pricing Guide (loaded costs for each type service)

4. Method by which customer feedback is collected and assessed

The document shall identify:
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center
2. Title: ) 3. Operator: 4. DR Number Page Date Rev.
Plan, Emergency Preparedness RAQO 1-GA03 1 0f 1
SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
Annual
SA updates of key contact list
7. Distribution:
Each Agency/
Organization
8. Initial Submission:
9. As of Date: Within 30 days after start of contract.
10. Remarks:

Provide one copy to each agency/organization at SSC. Submit Emergency Plan to RA20, Institutional Services,
for review and approval. One copy and updates to Contracting Officer (Code: DA0O)

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Plan, Emergency Preparedeness , ,

13. Use: . ) 14. Interrelationship: 15. Reference:

To provide information for use during emergencies, Annex 1.1.11 & 5.4.5.2 SPG 1040.1D and
including plans of action to be taken to protect life and ‘ current revisions

property and facility recovery after emergencies.

16. Preparation information: :
16.1 SCOPE: This Data Requirement establishes the requirement for the preparation of a plan for the

reasonable protection of SSC personnel and facilities, including services, utilities, and personal property that
may be damaged during an emergency arising from Natural or unnatural causes.

16.2 APPLICABLE DOCUMENTS: SPG 1040.1D and current revisions.

16.3 CONTENTS: The plan shall contain actions to be taken during all emergencies identified in SPG 1040.1D,
including Community Disaster/Recovery Plan, Power Failure Plan, Flood Plan, Spill Plan, Employee Strike Plan,
Freeze Plan, Threat of Potable Water Contamination Plan, and related emergencies. Include levels of disaster,
evacuation routes, list emergency equipment/supplies, update key contact list every 6 months, identify local
medical facilities, radio and TV outlets, and other local and satae key contacts. Provide training, orientation,
and exercises of the plans on an annual basis to maintain proficiency.

16.4 FORMAT: The plan shall be in book form, with easy inserts for updates, on 8.5" x 11"

16.5 MAINTENANCE: See block 10, 15, 16.3

16.6 EXCEPTIONS: None
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1. Number Issue

National Aeronautics and ' DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Report, Equal Employment Opportunity AAQ00 1-MAO1 1 of 1
, , SUBMITTAL REQUIREMENTS -
5. Type: 6. Frequency of Submission:
3 ,
QU, Reports shall be provided not later than the 7th of each month following the end of
7. Distribution: - a calendar quarter.
2 Copies
8. Initial Submission:
9. As of Date: 90 days after contract start.
10. Remarks:

Original to NASA/SSC/EEO Officer with one (1) copy to Contracting Officer (DAQO)

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: . 12. Standard DRD Number Rev. Page Date
Report, Equal Employment Opportunlty MAO5
13. Use: 14. Interrelationship: 15. Reference:

‘ All Annexes
This document will be used by the Government to assess FAR 22.802;
the Contractor's equal employment and affirmative action FAR Clause 52.222-26
management of Contract effort. ' Annex 1.4.2.4

16. Preparation information:
16.1 SCOPE: This Data Requirement Description(DRD) establishes the requirement for the preparation and

submittal of a quarterly EEO reports.

16.2 APPLICABLE DOCUMENTS: SSC Form 697, Quarterly Equal Opportunity Statistical Report
and SSC Form 697A, Quarterly Equal Opportunity Counseling Report.

16.3 CONTENTS: Format and content of report specified in applicable documents.

16.4 FORMAT: Utilize SSC Forms for quarterly reporting (Note: Contractor may reproduce forms). Also,
provide a Quarterly Narrative Report for Equal Opportunity Activities with the following contents.

A. Training and Career Development

B. Awards and Recognition Activities

C. Community Activities

D. Recruiting Activities

E. Special Events

F. Other

16.5 MAINTENANCE: None

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration

John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.
List, Owners, Officers, Directors and Executive Personnel RA20 1-MAO2  1o0f2

SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
3 AR
7. Distribution:
Original and 2
Copies
8. Initial Submission:

9. As of Date: N/A
N/A
10. Remarks:

Original to be mailed directly to cognizant Defense Investigative Services office with copy to RA20, Security
Officer and DAOQ, Contracting Officer.

} DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date

List, Owners, Officers, Directors and Executive Personnel MAQ2 10f2

13. Use: 14. Interrelationship: 15. Reference:

To provide the Defense Investigative Services cognizant All Annexes DSA Form 406

security officer with current listing of owners, officers,

directors and executive personnel in accordance with the Industrial Security

Industrial Security Manual DOD 5220.22-M DOD 5220.22-M
Annex 1.4.2.4

16. Preparation information:
16.1 SCOPE: This Data Requirement establishes the requirement for the submittal of a list of owners, officers,

directors, and executive personnel in accordance with DOD ISM 5220.22-M.

16.2 APPLICABLE DOCUMENTS: DSA Form 406
Industrial Security Manual DOD 5220.22-M.

16.3 CONTENTS: A list will be submitted when there is any change in officers, directors, partners, regents,
trustees, or executive personnel, including as appropriate, the names of the individuals they are replacing.

In addition,, a statement shall be made indicating: (i) whether the new officers, directors, partners, regents,
trustees, or executive personnel are cleared, and, if so, to what level, when, their date and place of birth, and

their citizenship; (i) whether they have been excluded from access in accordance with the provisions of paragraph
paragraph 22e; or (iii) whether they have been temporarily excluded from access pending the granting of their

) personnel clearance.

16.4 FORMAT: DSA Form 406 will be used.
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Space Administration

‘John C. Stennis Space Center Continuation Sheet

Nationel Asrorsuics and DATA REQUIREMENT (DR)

1. Number Issue

2. Title: ’

List, Owners, Officers, Directors and Executive Personnel

3. Operator:
RA20

4. DR Number Page Date Rev.
1-MAO2 2 of 2

DATA REQUIREMENT DESCRIPTION - CONTINUATION

11. Standard DRD Title:
List, Owners, Officers, Directors and Executive Personnel

12. Standard DRD Number Rev. Page Date

1-MA02

20f2

16. Preparation Information:

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None

16.5 MAINTENANCE: List will be updated whenever there is a change as defined in paragraph 16.3.
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration

John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Plan, Conflict of Interest Avoidance DAOQO 1-MAQ3 10f2

SUBMITTAL REQUIREMENTS®
1 5. Type: 6. Frequency of Submission:
2 oT
7. Distribution:
REPRO
5
8. Initial Submission:

9. As of Date: 10 days after contract start
10. Remarks:

Original and 4 copies to DAQO (Contracting Officer); one copy to CA00 (Chief Counsel).

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Plan, Conflict of Interest Avoidance Plan 1-MA03 1o0f1
13. Use: 14. Interrelationship: 15. Reference:
To anticipate all potential organizational conflicts of Schedule Article H-7, Annex 1.4.2.4
interest Limitation of Future

Contracting

(NFS 1852.209-71)

16. Preparation Information:
16.1 SCOPE: This Data Requirement (DR) establishes the requirement for the preparation of a Conflict of

Interest Avoidance Plan that identifies any potential conflicts, including conflicts with competing organizations,
particularly with regard to conflicts arising out of support to the testing of propulsion hardware and
technology, or technology transfer activities

16.2 APPLICABLE DOCUMENTS: N/A

16.3 CONTENTS: The plan should take into account past, present, and future contracts that would cause the
offeror to have a conflict of interest in carrying out the terms of this contract. Specifically, the plan shall include:
- The types of conflicts that might occur if the offeror if awarded this contract, including the contract numbers
and names of Contracting Officers for any contracts that would be included as part of the plan.

- A description of how potential conflicts would be identified, reported and avoided or mitigated.

- The manner in which the Contractor would protect against the unauthorized use or disclosure of proprietary or
other restricted data of other companies received in connection with work under this contract.
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National Aeronautics and
Space Administration

John C. Stennis Space Center

&

DATA REQUIREMENT (DR)

Continuation Sheet

1. Number Issue

2. Title:

Plan, Conflict of Interest Avoidance

3. Operétor: ’
DAOO

4. DR Number Page Date Rev.
1-MAO3 20f2

DATA REQUIREMENT DESCRIPTION - CONTINUATION

11. Standard DRD Title:
Plan, Conflict of Interest Avoidance

12. Standard DRD Number Rev. Page Date

16. Preparation Information:’

16.5 MAINTENANCE: None

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None

16.4 FORMAT: The plan shall be on 8 % x 11 inch bond paper with paper cover.
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)
Space Administration
John C. Stennis Space Center
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Functional Metrics DAOO 1-MAO7 10of2
SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
MO '
The Contractor shall continuously maintain electronic on-line access to the most recent
7. Distribution: data required in this data requirement. The access shall be formally reported by the

10th of each month.
2 Hard Copies
1 Electronic Copy

8. Initial Submission:

9. As of Date: :
90 days after contract award

10. Remarks:
Submit 2 hard copies and 1 electronic copy to CO/COTR

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date

Functional Metrics : 1-MAQ7

13. Use: 14. Interrelationship: 15. Reference:

To establish PWS functional performance metrics and All Annexes All Annexes
document trends. Assures compliance with contract

requirements and provides the Government with access Schedule Article H-27
to Contractor generated metrics for performance Annex 1.6
requirements against Performance Requirement Summary

Summary (PRS).

16. Preparation Information:

16.1 SCOPE: The Contractor shall plan, implement, accomplish, and submit one consolidated metrics data
base to cover all work requirements in Section C of the contract, as further specified in Attachment J-1, PWS
(Annexes), metric requirements in Data Requirements; and correlate these metrics to the Government's PRS.
The Contractor may propose and include metrics that are deemed by the Government and Contractor to be
meaningful in measuring performance. The Contractor is encouraged to be innovative in implementing and
submitting an efficient and effective funcitonal metrics reporting system.

16.2 APPLICABLE DOCUMENTS: All Annexes (Attachment J-1) and associated PRS.

16.3 CONTENTS: The attached metrics are required in addition to the metrics covering all work
requirements in Section C of the contract, as further specified in Attachment J-1, PWS (Annexes) and any
other metrics on-line electronic data, reports, and submittals that are specifically required in the various
annexes. The metrics for work performed in all Annexes shall be reported to the 2™ indenture level:
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1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration

Y John C. Stennis Space Center Continuation Sheet
2. Title: 3. Operator: 4. DR Number Page Date Rev.
Functional Metrics 1-MAO7 20f2
DATA REQUIREMENT DESCRIPTION - CONTINUATION
11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Functional Metrics : 1-MAO7

16. Preparation Information:
16.3 CONTENTS (Continued):

The Contractor shall maintain and provide Government electronic on-line access to the back-up detail data

that supports all data requirements and the levels specified above. The available back-up detail data that
includes, but is not limited to, sub-line items within each Annex, customer equipment identification, etc., will be
available to the Government and will permit analysis and trending to various focused levels and details. The intent
is that other on-line data be accessible that readily supports all data submitted with this data requirement

and that the Government will have full and unlimited access to that data.

16.4 FORMAT: The Contractor and the CO/COTR shall jointly agree on the format of data and reporting.
Changes in format and content shall be expected from time to time to improve use, application and
meaningfulness of metrics. Electronic format to be on Microsoft Windows based software. Data elements
are to be reported and maintained in Microsoft Excel.
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13-SSC-P-99-1
Data Requirement 1-MAO7

\)_Annex 1 — (Administrative Services)

5

1.2 Work Control

Section J-2

Current Month

Contract Year-to-Date

Number of New SWR’s Received

Number of Amendments to SWRs

Number of Closed SWRs

Total SWRs

Current Month

Contract Year-to-Date

$ Estimates for New SWRs

$ Estimates for SWR Amendments

Total SWR §$ Estimates

Current Month

Contract Year-to-Date

™% SWRs Completed Within Original $
_A Estimates

SWRs Not Completed Within Original §
Estimates

Current Month

Contract Year-to-Date

SWRs Completed Within Estimated
Schedule

SWRs Not Completed Within Estimated
|_Schedule

1.3 Documentation and Records Management

Current Month

Contract Year-to-Date

Number Data Requirements Submitted on
Time

Number Data Requirements Not
Submitted on Time

Total Data Requirements Submitted

~ Annex 3 (Engineering Services)

Design — submit a and b every 6 months; ¢ quarterly.
)a. Actual number of designs by construction categories.
~"'b.  Average design turnaround schedules by construction categories
c.  Project Management Plan (PMP) revisions (provide in a 2x3 table)
1. Number of PMP revisions caused by:
a. Schedule change




b. Construction cost change
1. Reason for the PMP revision

a. Customer scope or schedule changes
b. Government PE scope of schedule change
c. FOS scope or schedule change -

As-Building — submit quarterly.

a.

¢ po o

Actual number of work requests and projects updated per year

Actual number of drawings as-built by drawing categories

Average as-building turnaround schedules by construction categories

Number of remaining backlogged redline drawings '

Number of master facility drawings in CAD (vector format, Raster format) and in hardcopy

9.7.12 Installation Accountable Government Property (IAGP)

IAGP Attachment J-10 List 2 (Class Exceptions)
1. Monthly maintenance cost data on all IAGP as follows:

ECN Labor Materials Total

Maintenance cost:

2. Monthly repair cost data on all IAGP as follow:
ECN Labor . Materials Total

Repair cost:



1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center
/2. Title: 3. Operator: 4. DR Number Page Date Rev.
Reports, Contractor Financial Management EAQ0 1-MF01 10f2
. SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
3 *MO-Monthly
**QU-Quarterly
7. Distribution:
Original and
5 Copies
8. Initial Submission:
9. As of Date: Per Block 10 after start of contract
Last Friday of
SSC Accounting
Month
10. Remarks:

*533M Due on the third Monday following the close of each fiscal month.

**533Q Due on the 15" operating day of the month preceding the quarter being projected.

Original — EAQO, 1 Copy EA10, 1 Copy EA20, 1 Copy each C.O., COTR, DCMC (ACO); and also provide
"% an electronic data file to EA10. '

c / DATA REQUIREMENT DESCRIPTION (DRD)
11. Standard DRD Title: 12. Standard DRD Number Rev. Page Date
Report, Contractor Financial Management
13. Use: 14. Interrelationship: 15. Reference:
To assure that dollar and labor resources are reported at NASA Forms Annex 1.3.7.1
sufficient detail to allow realistic evaluation of contractor 533M, 533Q,
resource utilization performance. NPG 9501.2,

NFS 1852.242-73

16. Preparation Information:

16.1 SCOPE: This Data Requirement Description (DRD) establishes the requirements for the preparation of a
report covering accumulated and forecasted dollar expenditures required to perform the Contractual effort.

1t will be prepared against elements of cost data for each Annex and summarized for a contract total. A separate
533 report is required for the Contract Year and “Since Inception” from the initiation of the basic contract.

16.2 APPLICABLE DOCUMENTS: NASA Forms 533M, 533Q, and NPG 9501.2

16.3 CONTENTS: This report shall be prepared in accordance with the NFS 1852.242-73, "NASA
Financial Management Reporting."

16.4 FORMAT: See Attached Format (or as required by IFMP file format)
16.5 MAINTENANCE: N/A

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None
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National Aeronautics and DATA REQUIREMENT (DR)

Space Administration .
John C. Stennis Space Center Continuation Sheet

1. Number Issue

2. Title: 3. Operator:

Reports, Contractor Financial Management , : EA00

4. DR Number Page Date Rev.
1-MF01 20f2

DATA REQUIREMENT DESCRIPTION - CONTINUATION

11. Standard DRD Title: , 12. Standard DRD Number Rev. Page Date

Reports, Contractor Financial Management

16. Preparation Information:

16.4 FORMAT:
Hours:
Prime ST
Prime OT
Subcontractor ST
Subcontractor OT

| Full Time Equivalents:

Prime ST

Prime OT
Subcontractor ST
Subcontractor OT

Labor Dollars:
Straight Time
Overtime
Overtime Premiums

Total Labor

Pay Related Costs
Subcontractor Costs -
Construction

Material

ODC:

Travel

Training

Relocation

Recruiting

Services/Leases
Total ODC

GSA Transportation
G&A

Total Cost
Reimbursements

Provisional Fee -
Additional Potential Fee
Fee Earned

Open Commitment Carryover (Outstanding Job Orders)
Total Cost & Fee
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National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center

1. Number Issue

2. Title:

Report, Work Order Status Report

3. Operator:

4. DR Number Page Date Rev.

1-MF02 1 of 1

SUBMITTAL REQUIREMENTS

5. Type:

7. Distribution:

Original and
2 copies

6. Frequency of Submission:
Monthly

9. As of Date:

COB 3™ Monday
After each Fiscal
month

8. Initial Submission:

After start of contract

10. Remarks:
Original to EA00
1 copy to COTR

1 copy SWR Initiator

DATA REQUIREMENT DESCRIPTION (DRD)

11, Standard DRD Title-

Report, Work Order Status Report

12. Standard DRD Number Rev. Page Date

13. Use: 14. Interrelationship:
To monitor monthly status of work orders from 85% to Annex 1.3.7.5
completion.

15. Reference:

16. Preparation Information:

16.1 SCOPE: This Data Requirement (DR) establishes the requirement for preparation of a monthly

report identifying all open work orders which are 85% complete through completion.

16.2 CONTENTS: Data elements work order humber, work order estimate, costs incurred, and
percentage of completion.
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1. Number Issue

Netonal peronauics s DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center

2. Title: : ’ 3. Operator: 4. DR Number Page Date Rev.
Report, Detail Monthly Cost Data - EA22 1-MFO3 1 of 1
i ; SUBMITTAL REQUIREMENTS ,
5. Type: 6. Frequency of Submission:
3 ' Mo-Monthly

7. Distribution:

1 data (flat) file

8. Initial Submission:

9. As of Date: N/A
COB Tuesday
| following the
close of SSC
fiscal month

10. Remarks:

Cost data is due to Computer Operations support contractor for download into the MASS Release 1 and Mass
Release 2 NLT the Tuesday following the end of NASA's Fiscal Month end. - The flat file layout is attached as an
Annex to this DR. -

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: . . 12. Standard DRD Number Rev. Page Date
Data File, Contractor Cost -
13. Use: 14. Interrelationship: 15. Reference:

Annex 1.3.3 : Annex 1.3.7.3

For the monthly inclusion of cost data into the NASA
accounting systems (MASS Release 1 and MASS
Release 2 and later for IFMP)

16. Preparation Information: : )
16.1 SCOPE: This Data Requirement (DR) establishes the requirement and related criteria for providing the

monthly cost data in a flat file format in the format as delineated in the attached Annex. The contractor
will provide the data to the Computer Operations support contractor for download into the NASA accounting
system(s) NLT the Tuesday following the fiscal month end. v

16.2 CONTENTS AND FORMAT: The data file shall be provided in the format as delineated in the attached
Annex to this DR.
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FLAT FILE LAYOUT

} Element of Cost - indicates type of work performed (e.g. 100103)

10 - Labor
.20 - S/C Labor
40 - Materials
50-0O:D.C.

Function Code - indicates type of work performed (e.g. 100103)

Work Request No. - WBS (TWR, FSR, SWR, etc.) used to request work from contractor

Contributing Unit - OBS (contributing contractor units) (e.g. 4752)

~ FIELD LENGTH TYPE
Element of Cost 2 Alpha
Function Code 6 Alpha
Work Request No. 10 Alpha
Contributing Unit 4 Alpha
Current Week Amount *11 Alpha
Current Week Hours *11 Alpha
Filler 88 Alpha
The file needs to be a Text File.
*Right justified with floating leading negative, implied decimal.

(e.g. - $125.59 would be sent as ‘-12559° [11 chars]) same applies for hours
HEADER RECORD LAYOUT

Current Month 2 Numeric
Current Day 2 Numeric
Current Year 2 Numeric
Contract Number 11 Alpha
Filler 115 Alpha
Examples:




1. Number Issue

National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center

2. Titlé: 3. Operator: 4. DR Number Page Date Rev.

| Report, Contract Monthly Operating Status ' EA10 1-MF04 1 of 1
SUBMITTAL REQUIREMENTS :

5. Type: 6. Frequency of Submission:
3 , MO

7. Distribution:

1 Copy
1 Data File

8. Initial Submission:

9. As of Date: N/A

COB/3™ Monday
after close of SSC
fiscal month

10. Remarks:

Report is due by noon on the second Friday following the close of the Stennis Space Center fiscal month.

- DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title: - 12. Standard DRD Number Rev. Page Date

Report, Occupational Monthly Operating Status

13. Use: ) 14. Interrelationship: 1 15. Reference:

For the monthly detailed review of operations cost Annex 1.3.7.2 Annex 1.3.7.2
against the established FY Operating Budget Line Items '

16. Preparation Information: i
16.1 SCOPE: This Data Requirement (DR) establishes the requirement of the preparation of a

summary report against the established FY Operating Budget (costs and manpower) with narrative explanations
for monthly and cumulative variances against each line item. ' The data will be provided to NASA SSC Office of
the Chief Financial Officer data file utilizing the NIPS (NASA Interactive Planning System) or IFMP replacement
which resides on the Stennis Space Center administrative computer.

16.2 CONTENTS AND FORMAT: The report shall provide detail cost and manpower expenditured,
accumulated and forecasted, for the performance of the approved Fiscal Year Budget. :

16.3 MAINTENANCE: None

16.4 EXCEPTIONS/ADDITIONS TO THIS STANDARD DRD: None
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National Aeronautics and DATA REQUIREMENT (DR)

Space Administration
John C. Stennis Space Center

1. Number Issue

2. Title: 3. Operator:

Report, Occupancy

4. DR Number Page Date Rev.
1-MFO5_ 1 of 1

SUBMITTAL REQUIREMENTS

5. Type: 6. Frequency of Submission:
Annually

7. Distribution:

2 Copies

8. Initial Submission:

9. As of Date: After start of contract

November 15

10. Remarks:

Sample format is attached.

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title:
Report, Occupancy

12. Standard DRD Number Rev. Page Date

13. Use: 14. Interrelationship: 15. Reference:
To facilitate the development of the annual occupancy Annex 1.3.7.4 Annex 1.3.7.4
rate.

16. Preparation Information:

16.1 SCOPE: This Data Requirement (DR) establishes the requirement for preparation of an annual

report identifying all costs incurred by the contractor on NASA work orders.

16.2 CONTENTS: Data elements include:

All costs incurred in fiscal year by budget line item and workorder
Cost breakdown by Labor, Material, ODC, Total

Subtotal by benefitor within budget line item

Subtotal by budget line item

Grand total

Summary — Total cost to each BLI with Grand Total

Occupant Report
Budget = Budget Stennis Tot Hrs Labor Material
Line Line Work
Item Item~ - Request

Number Name  Number

ODC

Sub-Cont Total
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Space Administration
John C. Stennis Space Center

Nationa! Aeronautics and DATA REQUIREMENT (DR)

1. Number

Issue

2. Title: ’ 3. Operator: 1 4. DR Number Page Date Rev.
Report, Subcontractor Litigation DAOO 1-PCO1 1 0of 1
SUBMITTAL REQUIREMENTS
5. Type: 6. Frequency of Submission:
3 AR :
7. Distribution:
Original and 1
Copy
8. Initial Submission:
9. As of Date: N/A
*
10. Remarks:

*Report to be made within 15 days after filing of action or suit. Submit original to Chief Counsel (CA00) and 1

copy to Contracting Office (DAOO).

DATA REQUIREMENT DESCRIPTION (DRD)

11. Standard DRD Title:
Report, Subcontractor Litigation

12. Standard DRD Number Rev. Page Date

13. Use:
To promptly advise the Chief Counsel and Contracting

Officer of any actual or possible litigation between
contractor and subcontractor.

14. Interrelationship:
Annex 1.4.2.4

15. Reference:

16. Preparation Information:

16.1 SCOPE: This Data Requirement Description (DRD) establishes the requirement for the preparation of
a report covering any action or suit filed, and prompt notice of any claim made against the Contractor by any
subcontractor or vendor which, in the opinion of the Contractor, may result in litigation, related in any way to this

contract.

16.2 APPLICABLE DOCUMENTS: None.

16.3 CONTENTS: Same as Paragraph 16.1 "Scope."

16.4 FORMAT: Letter form.

16.5 MAINTENANE: N/A.

16.6 EXCEPTIONS/ADDITIONS TO THIS STANDARD: None
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